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1. Introduction 

The directorate has been established in accordance to support the academic and administrative 

sectors as well as students to change the manual teaching learning methodology in to automated 

and computerized way to meet the university objectives. In regard to this there have been 

developed and customized different application software’s.   

2. What is online Store Management System? 

Stores Management System is a web based manufacturing system that enables a manufacturing 

industry to schedule its manufacturing operations based on the daily update of sales from its 

dealers. Once the sales figures of items for the past week are entered by the dealers over the 

internet along with the orders for the next delivery, the schedule for the next week’s production 

will be drawn up. A report of the required raw materials or parts will be drawn up with the product 

requirements over the internet & asked to quote their rates. 

3. Advantages of Store Management System 

The Benefits of online Stores Management System are: 

 It is used as an intranet Application. 

 Providing High-Security. 

 Easy Business Solutions. 

4. DMU Store Management System 

To access DMU Store Management System You can use the address stock.dmu.edu.et. 

Users of this system must have username and password from the directorate. Then they can ask 

any problem in regard to maintenance, networking and other services and they can get a solution 

online using the system. 
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4.1. Home Page  

 

 

4.1.1. Login Page 
 

To open admin page, on your browser address bar enter Stock.dmu.edu.et. 

You can enter Username and password to login to the store management system. 
 

  
 

4.1.2. Store Admin Home page 

When you log in as administrator you will gate the following page/activities 

Enter your 
Username and 
password then 
click LOGIN 
button 
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4.1.3. Activities of Store Admin  

4.1.3.1. Create Account 

All property administration staff members will get privilege from their admin to access the system. 

To give privilege follow the stapes and figures below 

 

 

Click Dashboard 

Click Create Button to create new user 

Click Change Button to change the role of 
the user  
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Then fill the following form and click Next and then click on Create Button 
 

 

 

4.1.3.2. Change Password 

To change password follow the stapes and figures below 

 

 

1. Click “my Profile” 
2. Click “change password”  
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4.1.3.3. View Stock/Properties 

To View items/properties which are available in the store follow the following stapes and figures 

 Click on View Menu 

 Click Available Items 

At this time some of available items will be displayed. You can also display specific items using 

search functionality. You can search by Item Name, Item Id, Property Type, Property category…. 

 
 

You will get the following form, so enter model 19 number in the text box and click Print Button 

 
Finally you will get the following report in the form of model 19 Format. To print the page click 

on Print Button 

Fill this form properly 
and click on Submit 
Button 

Click Print Model 19 Button to 
print Model 19 form 
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4.1.3.4. View Borrowed Items 
Property admin can View Borrowed Items/properties for a specific user or for all users. Follow the 

following stapes and figures 

 Click on View Menu 

 Click borrowed Items 

 
 

Then the print form will be displayed. Then you can search using UserId or Model 22 to print 

Click print to print 
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Searching Borrow Items 
You can also display specific user using search functionality. You can search by UserId number to 

get borrow history of a specific user. 

 

4.1.3.5. View transfer history 

Property admin can View Borrowed Items/properties for a specific user or for all users. Follow the 

following stapes and figures 

 Click on View Menu 

 Click Transfer History 

At this time some of transfer histories will be displayed. 

 

1. Click on Transferred Items to view transferred 
items 
2. to search click on Search Transfer History tab 
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Searching Transfer History 

You can also display specific user or specific Item using search functionality. You can search by 

UserId number.  

 

Then you will get the followed report based on your search requirment 

 

4.1.3.6. View Assets/Items in Maintenance 

Unconditionally items may be broken/corrupted. At this time the status of and items must be 

changed  to maintenance. So, to view Items on Maintenance follow the following stapes and 

figures. 

 Click on View Menu 

 Click items on maintenance 
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4.1.3.7. View Garbage Items/Property 

You can also display specific item using search functionality. You can search by UserId, Item Id. 

 Click on STOCK Menu 

 Click View Garbage 

 Select search criteria 

 Type search value 

 Click search Button 

 

4.1.3.8. Adding to garbage 

Based on different reasons Items may be out of use (removed). Items may be donated for other 

organizations, used for spare part … if such Conditions are occurred that item must be deducted or 

removed the system. To do it follow the following stapes and figures 
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Then you will get the following form, so fill the form properly and click on Add Item to Garbage 

Button 

 

 

 

 

 

Click Add_garbage to add an item 
to garbage 
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4.1.3.9. Report 

The system can generate different reports. You can generate reports by using date range. 

Select date ranges (From date to To date ) and click on Search button to get report. 

 

Then you will get the following report based on your search criteria 

 
 

4.1.3.10. Presonal Details 
  

 

 

1.click on Borrowed Items to view that you borrowed 
2. click on Transfer History to view that you have 
transferred 
3. click on Returned Items to view items that you 
returned items to store 
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4.2. Staff Page 

4.2.1. Staff Home Page 

 

4.2.2. Staff Dashboard 

 

4.2.3. Activities of Staff Page 

4.2.3.1. Manage Customers 

New customers must be registered to get service from property administration team. 

To register new customers, follow the following stapes and figures. 

 Click on Customers menu 

 Click on Add New Customer Button 

Click DASHBOARD to go to 
the main page 
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Then fill the following form and click Save button 

 

4.2.3.2. Adding Department 
 

To register new Departments, follow the following stapes and figures. 

 Click on dep’t/Directorates menu 

 Click on Add Department Button 

 
 

To add new customer, 
click here 
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Then fill the following form and click Save button 

 

4.2.3.3. View Available Item/Property 

To View items/properties which are available in the store follow the following stapes and figures 

 Click on Stock/Items Menu 

 Click Available Items 

At this time some of available items will be displayed. You can also display specific items using 

search functionality. You can search by Item Name, Item Id, Property Type, Property category…. 
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4.2.3.4. Adding new Item/property 

Then fill the following form to andd new Items 

 

4.2.3.5. Print Model 19 

 

Then you will get the following Model 19 Form including list of items in that model 19 number 
 

Click here to add new 
item 
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4.2.3.6. Borrow Items 

To borrow Item or Property follows the following stapes and figures. 

 Click on View menu 

 Click Borrowed Items 

 Click Search tab to search borrowed items for specific custome 

 Enter search value and click SEARCH Button 

 Click borrow Item tab to borrow items 

 Click Return Item tab to return Items 

 Click print button to print borrow data using UserId or model 22 number 
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4.2.3.7. Printing borrowed item using Model 22 and User Id 

 

4.2.3.8. Borrow Item 

 

Then the following form will be opened. So fill the form properly and click on Borrow Item 

button 

 

Click here to open borrow an item page 

Click here to borrow an item 
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4.2.3.9. Return Item 

 

Then the following form will be opened. So fill the form properly and click on Return Item 

button 

 

Click here to open Item return 
page 

Click Return link to return an 
item 
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4.2.3.10. Transfer Item 

 

4.2.3.11. Search Transfer history 
 

Enter user id and click search Button 

 

4.2.3.12. Transfering 
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Then the following form will be opened. So fill the form properly and click on Return Item 

button 

 

4.2.3.13. View returned Items 

 

Search returned Items 

Enter user id and click search Button 
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4.2.3.14. Add Items to Maintenance 

 

 

The fill the following form and click on Add item to Maintenance Button 

 

4.2.3.15. View Items in Maintenance 

Unconditionally items may be broken/corrupted. At this time the status of the items must be 

changed to maintenance. So, to view Items on Maintenance follow the following stapes and 

figures. 

Click Add_Maintenance link to 
add an item to maintenace 
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4.2.3.16. Return Items from Maintenance to Store 

 

 
Then fill the following form and click on Return Item Button 

 

4.2.3.17. View Garbage Items/Property 

You can also display specific item using search functionality. 

 Click on Garbage Menu 

 Click Garbage Items->List of Garbaged items 

Click on Return to Stock 

Click on Items on Maintenance to lists 
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4.2.3.18. Report 

The system can generate different reports. You can generate reports date range. 

 

4.2.3.19. Check personal details 

 

 

1.click on Borrowed Items to view that you 
borrowed 
2. click on Transfer History to view that you have 
transferred 
3. click on Returned Items to view items that you 
returned items to store 
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4.2.3.20. Change Password 

 

 

 

4.3. User page 

4.3.1. User Home Page 

 

3. Click “my Profile” 
4. Click “change password”  

Fill this form properly 
and click on Submit 
Button 
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4.3.2. User Dashboard 

 

 

4.3.3. Activities of user Page 

4.3.3.1. Change Password 

 

 

 

a. Click “my Profile” 
b. Click “change password”  

Fill this form properly 
and click on Submit 
Button 
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4.3.3.2. View available Items  

 

 

4.3.3.3. View Your Personal Details 

 

 

1.click on Borrowed Items to view that you 
borrowed 
2. click on Transfer History to view that you have 
transferred 
3. click on Returned Items to view items that you 
returned items to store 


